
PLEASE POST

NOTICE OF NON INSTRUCTIONAL VACANCY
EFFECTIVE DATE 2023-2024 School Year

POSITION Director of Food and Nutrition Services

REQUIREMENTS This position will be filled according to the Civil Service
rules on a Probationary basis from an eligible Civil Service
list or by a provisional appointment pending Civil Service
examination. Requirements to take the test are: A) Graduation
from a regionally accredited or New York State registered four
year college or university with a Bachelor's Degree in
Hotel/Restaurant/School Lunch Management or related fields
with training in nutrition, psychology, food preparation and
storage and appropriate management and accounting
techniques, AND one (1) year of experience in the educational,
correctional, hotel or health setting; OR B) Gradation from a
regionally accredited or New York State registered two year
college or university with an Associate's Degree in
Hotel/Restaurant/School/Lunch Management or related fields
with training in nutrition, psychology, food preparation and
storage and appropriate management and accounting
techniques, AND three (3) years of experience in the
educational, correctional, hotel or health setting.

DUTIES AND
RESPONSIBILITIES

● Responsible for the administrative work related to the
planning, direction and administration of a school lunch
program in a large city school district and to advise central
administration on the role and impact that nutrition has on
the education of students

● Serve as technical advisor to the school administration in
the formulation of policies, procedures and plans for the
operation of the school lunch program

● Prepare and monitor a program budget; Establish internal
accounting procedures and maintain records necessary for



financial control
● Advise the Assistant Superintendent for Curriculum and

Instruction on the inclusion of the importance of nutrition
in the K-12 curriculum

● Consult with individuals and groups in the school and
community and provides information which will contribute
to a better understanding of the program

● Prepares specifications, evaluates bids, recommends
contract awards on food, supplies and equipment

● Customary civil service duties associated with the position

SALARY Competitive Salary

APPLICATION
PROCEDURE

● Apply through OLAS - https://www.olasjobs.org/ or
● Apply with letter of interest and resume via email to:

humanresources@ecsdm.org
● Application can be completed in-person at

223 Wisner Avenue, Middletown, NY 10940

FINGERPRINT CLEARANCE
Candidates must submit to fingerprint clearance.

The Enlarged City School District of Middletown is an Equal Opportunity Employer and does not
discriminate against age, race, religion, ethnicity, color, gender identity, sex, sexual orientation, national
origin, disability or protected veteran status in its hiring, educational programs and activities it operates.
We are committed to creating a diverse environment and are proud to be an equal opportunity employer.
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